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Control of Substances Hazardous to Health (COSHH) Standards, Guidance and Risk Assessment template

Law
Use of hazardous substances in the workplace is covered by the Control of Substances Hazardous to Health (COSHH) Regulations 2012 

Hazardous Substances 
Many materials or substances used or created at work could harm your health. These substances could be dusts, gases or fumes that you breathe in, or liquids, gels or powders that come into contact with your eyes or skin. Control of Substances Hazardous to Health (COSHH) - HSE
Infection/Disease
There could also be harmful micro-organisms present that can cause infection, an allergic reaction or are toxic. This may also include handling and/or cleaning up human body fluids/animal waste or accidental hypodermic needlestick puncture. 
*This activity exposure will also require risk assessing, see additional body fluids guidance, vaccination advice and associated links in the “Risk Assessment” section below.
Harmful substances can be present in anything from paints and cleaners to wood dust, solder fume, blood or waste. Ill health caused by these substances used at work is preventable. Many substances can harm health but used properly, with suitable identified controls, this is unlikely.

Identify COSHH Products In Use
A list should be kept by the manager/school site of any substances used by officers across the section/school, or with which your employees may come into contact, and which are potentially hazardous to health. Once you have your full product list, gather the Safety Data sheet for each product (these should be provided by your supplier).

Safety Data sheets (SDS) 
In order to assist managers/school sites with the risk assessment requirement, COSHH assessments can be produced with the aid of SDS. However, a good safety data sheet (SDS) does not substitute for carrying out and recording a COSHH risk assessment. Gathering SDSs is only the first stage in the assessment process. The SDS will provide information on the hazardous properties of the substances you are using, any health effects associated with its use, how likely it is to get into the air or onto the skin, and what risk reduction measures you should use to control exposure to an acceptable level. Hazardous dust will need to be collected by vacuum and dampened sweeping. However, SDSs will not be specific to your workplace and cannot take into account the particular environment your employees work in.                      Working with substances hazardous to health provides more information. 

COSHH Risk Assessments 
Managers/school sites should ensure that COSHH risk assessments of any hazardous substances that are handled/used in their section/school, are carried out in line with council guidance Health and Safety Policy.doc (sharepoint.com)
and Legislative requirements How to carry out a COSHH risk assessment - HSE
Also, see useful Council template further down.       
When carrying out a COSHH risk assessment, consider these requirements:
· can an alternative, safer substance be used 
· who uses the hazardous substance?
· where? e.g Indoors/outdoors/how? it is used e.g sprayed, applied by hand mixed etc, 
· potential harmful effects and health risks
· how frequent it is used and for what duration?
· how much is used?
· how is it stored?
· how is it disposed?
· emergency first aid, spillage and fire arrangements?
· what control measures need to be in place e.g. Local Exhaust Ventilation (LEV)?
· provision and use of PPE?
· some high risk or specific products may also require Health Surveillance, so your first step and control would be to look for a low risk safer product wherever possible.

*Also, if you have employees that come into contact with, or are expected to clear up   body fluids/hypodermic needles, there will be an additional requirement to carry out a body fluids/hypodermic needles risk assessment, see link below. Guidance on preventative diseases/infection control measures and advice on workplace vaccinations can also be found in the following links:  
Body Fluids (sharepoint.com)
Vaccination guidance

Local Exhaust Ventilation (LEV)
LEV should be fitted to machines/vehicles where operators are exposed.                 To reduce exposure, you need control measures in place. Installing LEV is the key control measure to reduce inhalation exposure. Breathing in the hazardous fumes, dusts and mists, generated by machining and vehicle repairs, can lead to diseases.  
LEV carries away harmful substances in air which may be difficult to see in normal light. LEV must be designed and installed properly to effectively control exposure generated during machining and vehicle repairs operations. 
LEV also needs testing thoroughly at least once every 14 months by a competent person and recorded.  



Personal protective equipment
If you cannot adequately control exposure by other means, provide personal protective clothing and equipment, in combination with other control measures.
Do not automatically opt for personal protective equipment (PPE) as a control measure. It is not as reliable or effective as other measures.
More on PPE
Training and Information to Employees
Employees should be advised by their manager/school site of any risks associated with the handling and use of any potentially hazardous substance, the correct personal protective clothing (PPE) and control measures (including any local exhaust ventilation  - LEV to be used and training required). In addition, information/training must also be provided on first aid treatment, or any spillage clear up necessary in the event of an emergency involving the substance. 
To protect health:  
· enclose machines as much as possible
· check LEV works properly every time it is used
· observe a time delay between the machine stopping and opening the enclosure doors to ensure the LEV has extracted the mist/fume/dust and nothing is present in the operators breathing zone
· operators should always wear PPE provided and report any faults

Managers/School sites are responsible for ensuring:

· any substances used in the workplace are assessed for potential harmful
      effects
· significant risks are reduced (see template on next page)
· information and training on potential hazards and controls is supplied to 
     employees
· unlabelled containers and decanting into different containers from those the 
      product is supplied in, is not permitted
· local Exhaust Ventilation (LEV) equipment used is tested every 14 months
· employees are issued with the appropriate COSHH assessments showing 
      the hazards, risks and required controls 
· employees are issued with suitable personal protective equipment/clothing 
      appropriate for the work activities and risk. There is also a supervision 
     requirement to ensure it is worn.











	[bookmark: _Hlk7438946]COSHH Assessment Form
	Date 
	

	Person(s) involved in COSHH   assessment 
	



		Maintenance
	

	Building Facilities
	

	Grounds Maintenance
	

	 Other 
	



 (
Service/ Location
)

	1. Eliminating the need to use hazardous substances, consider if is it possible to avoid the need to 	use hazardous substances?  If not, can the harmful substance be substituted? See below
	Yes 
	No 

	2.   Before beginning work on the COSHH assessment process, ensure you have a copy of the latest Manufacturers Safety Data Sheet (MSDS also known as SDS) for the substance. MSDS’s are available from suppliers and manufacturers of products. KEEP MSDS with this COSHH Assessment    

	Describe the activity or work process.  Note: Include how long the task will take, how often it will be repeated and how much of the substance is used.
	
	How long? 

	How often? 

	How much?

	
	
	
	
	

	Location of work /
activity where substance is used
	Indoors or outdoors use?

	Persons at risk:

	Employees

	Clients   
	Others 
Agency/visitors
	Vulnerable
 persons

	Name of the substance 
	

	Classification (place an x in the box next to the appropriate sign) 

	For a fuller understanding of symbols, abbreviations, risk and safety phrases click on this link  http://www.hse.gov.uk/coshh/detail/coshh-clp-reach.htm 
 
	
 (
  Acute 
Toxic
ity
)[image: toxic pictogram]
	
 (
Serious eye i
rritat
ion
)[image: Irritation pictogram]
	 (
Highly 
Flammable 
)
[image: Flammable pictogram]

	
 (
Very 
Toxic
 (fatal)
)[image: toxic pictogram]
	 (
Respiratory Sensitiser 
/Inhalation
)
[image: Respiratory pictogram]
	 (
Extremely 
Flammable 
)
[image: Flammable pictogram]

	
 (
Corrosive
)[image: Corrosive pictogram]
	 (
Serious long term health hazard
)

	 (
Dangerous to the 
e
nvironment
)
[image: Harmful environment pictogram]

	
 (
Harmful
/Irritant 
      
to eyes and skin
)[image: Irritation pictogram]
	
 (
Oxidising
)[image: Oxidising pictogram]
	 (
Gasses under pressure 
)[image: Gas pressure pictogram] 

	
 (
Explosive 
) [image: Explosive pictogram]
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Flammable 
)
	










	[bookmark: _Hlk7438762]3. Substitution 
Is it possible to use a less harmful substance to do the work?
	Yes 
	No 

	 What will it be substituted with?


	  Indicate below which form the harmful substance takes

	

       Gas         Vapour        Mist         Fume         Dust         Liquid         Solid        Other  State 




	Indicate below which route(s) of exposure the substance takes 

	

    Inhalation              Skin                 Eyes                Ingestion        Other State      



	Workplace Exposure Limits (WELs) 

	Long-term exposure level (8hrTWA):

	Short-term exposure level (15 mins):


	List the risks to health below from exposure to the substance 

	Skin contact
Inhalation
Eye contact
Ingestion 
Spillage

	Control Measures: List below control measures e.g.  Direct feed, extraction, ventilation, pre mixed, supervision,etc include additonal controls for vulnerable persons where necessary 

	 (
Certain substances can
 
react adversley 
when they come into contact with others, 
please list any
 
compatibility 
warnings 
here
: 
        
)

	Personal Protective Equipment to be used, identify type and specification 

	[image: ]


            Dust mask
	
	[image: ]
                

                  Visor
	

	[image: ]


Respirator
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Goggles
	

	[image: ]


             Gloves
	

	[image: ]
             

Overalls
	

	[image: ]


Footwear
	

	[image: ]


Other
	

	First Aid Measures

	





	

	

Fire Safety - identify appropriate fire extinguishers           During combustion, substances may give rise to 
                                                                                                               harmful vapours/gases etc please detail below

	Dry 
Powder          CO2          Water         Foam         Fire Blanket 

	Handling,Storage and access control – make a note of arrangements below

	Certain substances can react adversley 
when they come into contact with others, 
consider this when storing








	Disposal of waste substances & containers please indicate below 

	 (
 
)
Hazardous Waste	General waste             Biological waste                Return to Supplier	     Other
                                                                                                                                                                 Recycle

	

	Is exposure adequately controlled? 
If no, what action will be taken?

	
	Yes			No



	Signature(s) 





	Date 
	Review Date 




Remember: 
· Always use safer alternatives where available 
· Never mix chemicals together
· Ensure correct dilution rates 
· Add water before chemical 
· Ensure good ventilation
· Never decant into unlabelled containers 
· Use chemicals as instructed
· Use LEV as instructed
· Use PPE as instructed  
· Ensure correct storage arrangements 
· Lock chemicals away after use 
· Report spillages


	COSHH Assessment Issued to:

Name:
	Date  
    
	Comments
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