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Adoption Pay Option Form
Please select one of the following options regarding the occupational adoption pay element.

Option 1
I wish to receive my occupational adoption pay entitlement during my Adoption Leave in accordance with the School's adopted occupational adoption pay scheme.
I understand that if I do not satisfy the required return-to-work condition, I may be required to repay the occupational adoption pay element only received during my Adoption Leave.

Option 2
I wish to defer payment of the occupational adoption pay entitlement until after I have returned to work and satisfied the return-to-work condition.

I authorise the School to withhold the occupational adoption pay element until my return to work.

This option may be suitable where I am uncertain whether I will satisfy the return-to-work condition attached to occupational adoption pay.

Employee Name: 			___________________________
School: 				___________________________
First Day of Adoption Leave: 	___________________________

I wish to select:
☐ Option 1
☐ Option 2

Employee Signature: 		___________________________
Date: 					___________________________
Print Name: 				___________________________
Head Teacher Signature: 	___________________________
Date: 					___________________________

Important Note: 
Employees with questions regarding Adoption Leave, Adoption Pay, Shared Parental Leave, Neonatal Care Leave, pension implications or return-to-work arrangements should contact the Schools HR Advisory Service for advice before making their election.


For governance purposes, the School should ensure that the occupational adoption pay election and any recovery arrangements remain consistent with current Payroll practice, local conditions of service and any applicable NJC-derived local arrangements.
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