PRIVATE AND CONFIDENTIAL
(Not for Publication)


NOTICE OF A MEETING OF THE  
STAFF DISMISSAL COMMITTEE OF THE GOVERNING BODY

	XXXX SCHOOL
	(VENUE)
	(DAY, DATE, TIME)



Membership 
(Governors taking part are listed below)
1. Governor 1
2. Governor 2
3. Governor 3
4. Governor 4 etc.
5. A representative of the Authority (e.g. Principal or Senior Adviser)
6. Someone to take minutes (could be Governor or Authority representative)



AGENDA

1	To appoint a Chair for the meeting.

2	To note the Procedure for the Meeting.

3	To consider the Headteacher’s recommendation that [INSET NAME] be dismissed.



Notes:

(i)	After hearing evidence, the Committee will make its adjudication in private;
(ii)	The teacher will be called into the meeting to hear the Committee decision;
(iii)	The decision must, however, also be confirmed in writing to the teacher




